Language and Literature: Special Issue Guidelines

A special issue is a thematic collection of articles, guest-edited by an academic who is not a
part of the Language and Literature core editorial team. There are four issues of Language and
Literature per year and one of these is usually a special issue. The special issue is usually
published in February or May and typically contains 5-7 articles.

If you have an idea for a special issue, you are advised to first of all discuss this with the editor,
Rocio Montoro (rmontoro@ugr.es).

Sourcing potential articles

If your idea is accepted in principle by the Language and Literature editorial team, there are
two possible ways to proceed:

Route I: Open Call

You write a call for article proposals for your prospective special issue. Article proposals
should be in the form of abstracts of 300-500 words. Your call should explain the theme of
your special issue. Abstracts should summarise research questions posed, data studied,
methods applied and findings. Of the proposals you receive, it is your decision which to include
in your special issue proposal. This proposal will then be reviewed by the Language and
Literature editor and assistant editors.

Route 2: Commission

Unlike the open call option, this route requires you to identify potential authors and approach
them directly. Our experience is that this route makes for a smoother path to publication. As
with Route |, potential authors should provide you with an abstract for the article they intend
to write, including details of research questions posed, data studied, methods applied, and
findings.

Regardless of which route you take, you should not at this stage promise authors publication,
since this is dependent on (i) your special issue proposal being accepted and (ii) successful
peer-review of its constituent articles.

Putting together a proposal

Your proposal for a special issue should include the following:

Outline of theme (300-500 words)

2. Rationale (300-500 words outlining why a special issue on this topic will be of interest to
readers of Language and Literature)

3. Biographical details of special issue editor(s) (100-200 words each, including details of

previous editorial experience)
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4. Abstracts of proposed articles (300-500 words each, plus keywords and references)
5. Biographical details of prospective authors (100-150 words each)
6. Timescale for delivery of first drafts of articles

N.B. We advise including more articles than you think you will need in your proposal. This is
because it is likely that some authors will drop out during the review process, while some
articles may ultimately be judged not to be of publishable standard. If all your authors submit
and pass peer-review, we will publish any articles that do not fit in the special issue in a
standard issue of the journal.

You should email your completed proposal to Rocio Montoro:: rmontoro@ugr.es

What happens next?

Your proposal will be reviewed by the Language and Literature editor and assistant editors.
The criteria we will use for evaluating your proposal are as follows:

Is there a clear theme for the proposed special issue?

Is the theme original?

How persuasive is the rationale for the special issue?

Is there a good range of articles proposed?

Does the special issue editor/editorial team have experience of editorial work? (N.B. It is
not an absolute requirement to have previous editorial experience, so long as your
proposal is strong and you show evidence of being able to manage a project of this kind.
If you are new to editing, you may find it useful to team up with someone more
experienced in this area).

e How likely is it that the proposed special issue can be delivered within the timeframe?
(e.g. Is there any cause for concern with regard to the delivery of particular articles?)

We will aim to give you a response as soon as possible. Our response will be one of the
following:

e Proposal accepted
e Revise and resubmit proposal
e Proposal rejected

If you are asked to revise and resubmit your proposal, we will provide feedback on what
precisely needs to be added/expanded. If your proposal is accepted, you are then responsible
for overseeing and delivering the manuscript of the special issue.

Your responsibilities
As editor of the special issue, you are responsible for:

e Ensuring that articles have not been published before (either in full or in part).

e Initial feedback to authors on first drafts.

e Ensuring that articles adhere to the Language and Literature formatting standards
(https://uk.sagepub.com/en-gb/eur/manuscript-submission-
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guidelines#PreparingYourManuscript) and referencing guidelines
(https://us.sagepub.com/sites/default/files/sage harvard reference style 0.pdf).
(N.B. We reserve the right to return articles to you that do not meet these standards;
please note that this may substantially delay publication of your special issue).

e  Ensuring that articles are anonymised when initially sent for peer review.

e  Ensuring that authors have secured any necessary permissions for the reproduction of
copyright text or images (see https://uk.sagepub.com/en-gb/eur/copyright-and-
permissions for details).

e Providing a pool of potential external reviewers for the Special Issue.

e Delivering the final manuscript of the special issue to the Language and Literature editor.

External peer-review of the articles will be arranged by the Language and Literature editor.
Submission of articles and the final manuscript should be via email.

Timescale

The February issue of Language and Literature is normally designated for special issues; so,
ideally, guest editors should adhere to the timeframe described below. However, we are
aware that circumstances may vary so special issues can, occasionally, be published in May.
This means that, for a February publication, the guest editor needs to deliver the complete
manuscript to SAGE by 30 November of the preceding year. For this to happen, we need to
see the complete manuscript of the issue by 31 October. The following is a typical timescale.

Date Action Responsibility
28 February Authors submit first drafts to special issue | Authors
editor(s)
| March First drafts reviewed and checked for | Special issue editor(s)
consistency with L&L stylesheet
| April Feedback to authors on first drafts Special issue editor(s)
| May Authors submit second drafts to special | Authors
issue editor(s)
31 May Second drafts sent to L&L editor Special issue editor(s)
| June Second drafts sent out for external review | L&L editor
30 July Feedback to authors on second drafts L&L editor
31 October Complete ms delivered to L&L editor Special issue editor(s)
30 November | Complete ms delivered to SAGE L&L editor

Authors will receive proofs of their articles sometime between beginning of December and
mid-January. Proofs are typically expected to be turned around within one week.
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